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U.S. DEPARTMENT OF COMMERCE
NATIONAL OCEANIC AND ATMOSPHERIC ADMINISTRATION

NOAA COMMISSIONED OFFICER BILLET DESCRIPTION

TO: DIRECTOR, COMMISSIONED PERSONNEL CENTER, CPC

THRU (Liaison Officer):
OMAO Liaison Officer

BILLET TITLE: BILLET #: 0503

Chief, Officer Career Management Div.

FROM: NOAA/OMAOQO/CPC
ROUTING CODE:
ADDRESS:

8403 Colesville Road, Suite 500
Silver Spring, MD 20910

PHONE NUMBER:

RANK REQUESTED: (0-2. 0-3, 0-4, etc.) 0-5 (This block to be completed by liaison officer) ‘
GS 14 IS THIS A NEW BILLET: | YES | X | NO

BILLET PRIORITY:  [A]A, B, [Jc. []R

GS/GM EQUIVALENT:

PHONE NUMBER:
(301) 713-3444

IMMEDIATE SUPERVISOR: TITLE:
Deputy Director, CPC

EDUCATIONAL REQUIREMENTS:
Advanced degree or equivalent experience in public administration, management, or related field.

OTHER QUALIFICATIONS (INCLUDE PARTICULAR SECURITY CLEARANCES, SKILLS, ETC...)

Having served as a member of the Officer Assignment Board (OAB) and the Officer Personnel Board (OPB) is desirable.
Previous assignment as commanding or executive officer, as recruiter, or at the Basic Officer Training Center (BOTC) is
helpful.

1. GENERAL DESCRIPTION OF BILLET:

The Commissioned Personnel Center (CPC) is under the Office of Marine and Aviation Operations (OMAO), National Oceanic
and Atmospheric Administration (NOAA). OMAO administers an integrated program of vessel, aircraft, and diving services;
and manages the NOAA Officer Corps in support of NOAA programs and related activities.

Chief, Officer Career Management Division. Provides broad based career development information for the entire NOAA
Corps. ldentifies and resolves issues that will determine the NOAA Corps success in attracting and retaining a qualified and
diverse officer corps; prepares and delivers briefings on plans and resources for career development; conducts studies
related to officer management and adapts useful results to officer career development; maintains and reviews financial data
needed in the formulation and execution of the division budget.

2. DUTIES AND RESPONSIBILITIES:

a. Is this a supervisory billet? YES |:| NO
b. If so, state number and grade of personnel supervised. Number: §

Grade(s): (2) O-3's, (2) O-4's, GS-7

* Responsible for developing policies and practices by which leadership is defined and developed, set performance standards
by which leadership-related training is provided for the NOAA Corps.

* Promotes NOAA Corps values in presentations and literature.

» Coordinates NOAA Corps training policy and procedures related to educational opportunities, including Part-Time University
and Full-Time Training requests.

« Directs and supports the activities of the NOAA Officer Training Center (OTC). Monitors effectiveness of the OTC, conducts
reviews of the training curriculum.

« Manages the career advisor program.

« Markets and communicates NOAA Corps leadership training and professional development opportunities.

* Responsible for the OES process and training.
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3. CAREER DEVELOPMENT OPPORTUNITIES:

The billet provides the opportunity to manage critical parts of a personnel system, adding quality controls to the assignment of
personnel, providing guidance ti personnel as careers evolve, and overseeing the training of new personnel as well as those
already in the system. The billet allows for contact with all programs within NOAA and with many Universities. As such, it
provides access to a wide range of managers who deal with the operations and management of NOAA. The billet offers the
opportunity to affect the course of activities in NOAA by influencing the development of personnel within the NOAA Corps.
Finally, the billet offers experience that will be valuable to NOAA for more senior billets within OMAO and NOAA in general.

4. ADDITIONAL COMMENTS:

« Directs and supervises the recruitment of new officer candidates and inter-service transfers to maintain the strength,
appropriate depth and breadth of professional expertise within the NOAA Commissioned Corps to meet the requirements of
the agency.

* Analyzes the strengths and weaknesses in the Commissioned Corps, recommends alternatives, and takes the appropriate
action as directed by the Director, Commissioned Personnel Center.

 Determines the training needs that need to be addressed through full- or part-time graduate training at non-government
universities, and provide guidance to officers pursuing graduate training on their own.

* As required or directed reviews, the training provided to officers during the course of an officer's assignment, or of special
training requirements to qualify an officer for unique assignments.

SIGNATURE OF SUPERVISOR: DATE:
09/01/2006
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